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1. Enter email address of 
person you are sending 
photo to

2. Enter subject Click on attach
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I put photos in My 
Pictures
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I have used U3A at the top level, followed by Ann Mary amongst others
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1. Click 
on image 2. Click on 

attach
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1.  Write an 
accompanying 
note

2. Send
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Sent

If picture is too large to send, see resize photos guidelines
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Sending photos by right clicking on 
the photo



You can select more than 1 picture at a time to send





1.  Type in email address

3.  Type in message

4.  Click Send button

2.  Change subject, if relevant



Confirmation of email recipients

Alternative way to select recipients from contact list
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Select photo

Click on email icon



Select whichever 
relevant



1.  Type in email address of recipient

2.  Type 
in 
message

3.  Select 
picture size

4.  Click 
Send button
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Select message you are interested in, and double click



These are the attached photos

Select one and double click.  (If 
you are asked to download, in 
another system, click that 
selection)
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Start with 
My Pictures



Folder you want photo to 
be in

1.  Rename the photo to something you understand

Click save
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R click on 
photo, select  
Save Picture as



1. Browse to appropriate folder

2. Check file name


